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Discuss with others the benefits of work experience. You could
consider how it:

o is different from a part-time job

 helps to develop employability skills

. -:can’he‘ip you with decisions about your career ambitions

i
Make a wish list of companies or organisations that you would
like to do a work experience placement with. These might be
based locally or in another area.
You could use the Internet or take a tour of your local area.

v N

Contact a company or organisation by phone to see whether
they can provide a work experience placement. Find out the
best person to speak to and make notes about what you want
to say beforehand.

B i Coping with Problems

Send a letter to a company/organisation to apply for a work
experience placement. Make sure you ask someone to check
your letter for errors before sending it off.
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Module 6
Preparing for the Workplace

Before startlng your perlod of work experience, telephone
your employer to make final arr: ""'gements for the placement.
Ensure you make notes about what you want to say or ask

- beforehand. s

”nto th e?-con]pany or orgamsatmn

. Carr_y out an :i'. estigat
'that you have_

e; Other agreed challenge:
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